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FAST TRACK STUDENT HANDBOOK

Introduction


The Education Department of King’s College is dedicated to preparing men and women to become teachers in the Christian liberal arts tradition.  It is a program that operates in concert with the mission of King’s College, a Catholic College in the tradition of the Congregation of Holy Cross.  The preparation of men and women is viewed as a sacred trust. The department is small enough to offer individual attention to all students and large enough to be well staffed and equipped.


The program for teacher education at King’s College is approved by the Commonwealth of Pennsylvania to meet certification requirements in special education, pre-school to grade 4, and specified secondary areas.  Secondary certification at King’s is approved on General Science, Biology, Chemistry, Mathematics, English, Citizenship Education, French and Spanish.  King’s College has also been accredited by NCATE (National Council for Accreditation of Teacher Education).

MISSION OF THE EDUCATION DEPARTMENT
The mission of the Education Department is to prepare reflective practitioners who are recognized for their vision, motivation, knowledge, skills and dispositions as they develop, manage and monitor communities of learning in a diverse and complex world.  This mission is built on the foundational tenets of a broadbased liberal arts education in the tradition of King’s College and the Congregation of Holy Cross and the best professional practices of teacher education.  
As we seek to achieve this mission we will sustain and support the values of the Holy Cross tradition and the King’s College Mission throughout the College and in the communities we serve.
All full-time members of the Education Department faculty are credentialed at the doctoral level or have exceptional expertise. An entire wing in Gateway Corners Building is dedicated to the Education Department. The Education Department facilities include: 1) education faculty offices; 2) an area for education students to meet; 3) a special resource room containing supplementary materials for teaching diverse students; 4) our own elementary, secondary, and graduate classrooms; 5) a state of the art teacher technology center equipped with the latest hardware and software; 6) classrooms containing the teaching materials available in many schools; and 7) tablet computers for use in various education courses.
HANDBOOK
The policies contained in the Fast Track Handbook are provided for the convenience of members of the King’s community and supplement those contained in the official King’s College Student Handbook and Education Department Student Handbook. The Fast Track Student Handbook cannot and is not intended to address all circumstances. For further information please consult the Education Student Handbook at http://www.kings.edu/academics/majors/Education/handbooks.htm or contact your advisor at The Center for Lifelong Learning, clll@kings.edu 
Dr. Denise Reboli is the Education Department Chair denisereboli@kings.edu and Dr. Russell Owens russellowens@kings.eduis the Fast Track Coordinator of the online program. They are responsible for curriculum planning, program assessment and working with fulltime and adjunct faculty. The Fast Track Coordinator is responsible for resolving student problems and issues and chairs the online committee. 
FAST TRACK AREAS OF CERTIFICATION

Certification Requirements

To enroll in this program you must: 

· Have earned an undergraduate Bachelor degree from an accredited institution. 

(Secondary certification in the following majors: biology, chemistry, English, French, general science, citizenship education, mathematics or Spanish)
· Have a minimum of 3.0 GPA at that institution 

· Have completed six credits of college level mathematics and English 

· Send official college transcripts to the Center for Lifelong Learning 

· Have a general ability to use a computer 
In order to successfully remain in program you must:

· Maintain at least a 3.0 GPA 

· File and maintain all Child Abuse/Criminal Record clearances and FBI Clearances 

· Pass all mandatory praxis exams 

· Complete required field based experience hours 

· Complete the final semester of student teaching, including a two week Inclusive Education requirement as well as Observation and Student teaching seminar.
SECONDARY EDUCATION CERTIFICATION

Major course requirements are listed under each of the majors of the various departments offering programs for secondary certification: Biology, Chemistry, English, French, General Science, History, Political Science, Economics, Mathematics, or Spanish. Citizenship Education certification requires a major in history or political science along with a prescribed social studies core of courses. All candidates seeking secondary certification must have the equivalent of six credits in college level mathematics and six credits in English.

PROFESSIONAL EDUCATION REQUIREMENTS

EDUC 202 Educational Philosophy, Ethics, Issues, and Trends (3)
Prerequisite to all other courses 
EDUC 235 Secondary Development, Cognition, and Learning I (3) 
Prerequisite: CORE 154; Field Experience hours required; Current Clearances needed
EDUC 240 Secondary Multicultural, Linguistic, and Educational Methods (3)
Field Experience hours required; Current Clearances needed
EDUC 350 Secondary Classroom Management (3)
Field Experience hours required, Prerequisite: Pass Praxis I and appropriate grade point average; Current Clearances needed
EDUC 366 Methods for Teaching Diverse Secondary Students (3)
Field Experience required beginning Fall 2011; current clearances needed
Special Methods of Teaching (These courses are only offered in the fall semester) (3)
Field Experience hours required; Current Clearances needed
• Citizenship Education, EDUC 303 Secondary Social Studies Methods
• English, ENGL 399 Methods of Teaching English
• Mathematics, EDUC 320 Secondary Mathematics Methods
• Science (Biology, Chemistry, and General Science), EDUC 302 Secondary Science Methods
• Foreign Languages (French and Spanish), EDUC 304 Secondary Foreign Language Methods
EDUC/SPED 270 Introduction to Special Education
EDUC/SPED 440 Inclusive Education (3)
Prerequisites: EDUC/SPED 270; Taken during Student Teaching Semester.

PROFESSIONAL SEMESTER REQUIREMENTS
EDUC 467 Observation and Student Teaching (7)
Corequisite: EDUC/SPED 440

EDUC 468 Student Teaching Seminar (1)


Required of all students during their period of student teaching.  Concurrent course: EDUC 467.
SPECIAL EDUCATION (7-12)

In addition to the above, students seeking SPECIAL EDUCATION Certification 7-12 must take:
EDUC/SPED 215 Development, Cognition, and Learning I (3)

Prerequisite: CORE 154; Field Experience hours required; Current Clearances needed

EDUC/SPED 216 Development, Cognition, and Learning II (3)

Prerequisite: EDUC 215; Field Experience hours required; Current Clearances needed
EDUC/SPED 270 Introduction to Special Education (3)
EDUC/SPED 305 Assessment I (3)

Prerequisite: Math 101 or equivalent, EDUC 215; Field Experience hours required; Current Clearances needed
EDUC/SPED 306 Assessment II (3)

Prerequisite: EDUC 305; Field Experience hours required; Current Clearances needed.
EDUC/SPED 311 Assistive Technology (3)
EDUC/SPED 312 Literacy Learning for the 7-12 Special Needs Student (3)
EDUC/SPED 313 Learning Environments for High and Low Incidence Disabilities (3)
EDUC/SPED 370 Specifically Designed Instruction (3)

Prerequisite: EDUC /SPED 270; Field Experience hours required; Current Clearances needed.
EDUC/SPED 440 Inclusive Education (3)

Prerequisites: EDUC/SPED 270 ; Taken during Student Teaching Semester.


Pre-School-Grade 4 (PK-4)/SPECIAL EDUCATION (K-6) EDUCATION REQUIREMENTS PROFESSIONAL EDUCATION REQUIREMENTS (33 credits) 
All Students must have satisfied Content area courses at the undergraduate level in the following area: 6 credits in Science, 6 credits in Math, 6 credits in English and 6 credits in Social Science.


CORE 154 Psychological Foundations (3) 
EDUC 202 Educational Philosophy, Ethics, Issues, and Trends (3)
 Prerequisite to all other courses
EDUC 215 Development, Cognition, and Learning I (3) 
Prerequisite: CORE 154; Field Experience hours required; Current Clearances needed


EDUC 216 Development, Cognition, and Learning II (3) 
Prerequisite: EDUC 215; Field Experience hours required; Current Clearances needed
EDUC 220 The Education of Young Children: Theories, Practices, and Policies(3)
Field Experience hours required; Current Clearances needed
EDUC 230 PK-4 Multicultural, Linguistic, and Instruction Methods (3)
Field Experience hours required; Current Clearances needed

EDUC/SPED 260 Early Literacy Foundations (PK-1) (3)

Prerequisite: EDUC 215
EDUC 351 Creative Arts in the Classroom (3)
EDUC/SPED 270 Intro to Special Education (3)
EDUC/SPED 305 Assessment I (3)
Prerequisite: Math 101 or equivalent, EDUC 215; Field Experience hours required; Current Clearances needed
EDUC/SPED 306 Assessment II (3)
Prerequisite: EDUC 305; Field Experience hours required; Current Clearances needed.
EDUC 360 Literacy Foundations for Primary Grades 2-4 (3)

Prerequisite: EDUC/SPED 215, EDUC/SPED 260; Field Experience hours required; Current Clearances needed.

SPED 370 Specifically Designed Instruction (3)
Prerequisite: EDUC/SPED 260; Field Experience hours required; Current Clearances needed
EDUC/SPED 390 Differentiated Reading for the Developing Child (3)

Prerequisite: EDUC/SPED 260; Field Experience hours required; Current Clearances needed.
EDUC 420 Social Studies Methods PK-4 (3)

Prerequisites: EDUC 202, EDUC/SPED 215; Field Experience hours required; Current Clearances needed; PPSTs MUST BE PASSED BEFORE THE FIRST CLASS 

EDUC 424 Family Involvement and Communication (3)
Prerequisite: EDUC 202
All three of the following must be taken together the semester before student teaching; Prerequisites: EDUC 202, EDUC/SPED 215; Field Experience hours required; Current Clearances needed; 
EDUC 421 Math Methods PK-4 (3)
EDUC 422 Science Methods PK-4 (3)
EDUC/SPED 423 Literacy Across the Curriculum: The Reading-Writing Connection (3)
PPSTs MUST BE PASSED BEFORE THE FIRST CLASS
STUDENT TEACHING SEMESTER REQUIREMENTS

EDUC/SPED 440 Inclusive Education (3)

Prerequisites: EDUC/SPED 270 ; Taken during Student 
Teaching Semester.

EDUC 437 Observation and Student Teaching (7) Corequisite: EDUC/SPED 440

EDUC 438 Student Teaching Seminar (1) Required of all students during their period of student teaching.  Concurrent course: EDUC 437.
ON CAMPUS MEETINGS

For the majority of on-line Moodle courses students will be required to meet one evening on campus during the first week and one evening during the last week of the course. All campus meetings are required and you must attend in order to pass the course. However, due to the goals and objectives of individual courses, students may only be required to meet one time the first week or one time the last week of the course. The meeting time will be from 6:00pm to 9:00pm. Please check with the instructor or the Moodle site for further information. In general, the attendance policy for each course is determined by the instructor and stated on the course syllabus.  Each instructor will explain the attendance policy for his or her own course, including the conditions under which missed course work may be made up and the number of absences permitted before penalties may be incurred.
Our faculty will make every effort to be sure that the students understand what is needed to successfully complete the course including, but not limited to, information about course assignments, computer skills, hardware and software requirements, etc. 

The remaining classes and assignments will be completed using the program Moodle and the King’s College online learning system.  The minimum computer requirements for students in order to complete an on-line course are listed in the technology section below.
Students will be given a clear statement of the instructor's expectations, instructions about activities, assignments, deadlines and announcements.  Students will be notified by email regarding date, time and location of the mandatory meetings before the actual dates.  The scheduled campus meetings are mandatory.
 For the Moodle on-line portion of the course I cannot stress enough how important it is for you to daily check your King’s College course account. There are penalties for missing assignment due dates or discussion board posts. 

If, for some reason, you have difficulty signing onto Moodle E-mail the help desk (help@kings.edu) or call 208-5900 then enter ext. 4357 

Formal Admission to the Department
After completing a minimum of EDUC 202 and EDUC 215, all students must formally apply for admission to the department.

Students must submit a completed application packet (found at the Education Department’s Secretary’s Office, see advisor, or go to http://www.kings.edu/academics/majors/Education/forms.htm) to the department secretary.  The following courses must also be completed prior to application:


EDUC 202, Educational Philosophy, Ethics, Issues, and Trends


EDUC 215, Development, Cognition, and Learning I (with Flood tutoring) 

Six credits in English  (Core 110 and Literature core)

Mathematics Requirements



PK-4 Education Majors: Six credits in mathematics are required:  

MATH 101, and MATH 102, three credits may be taken after acceptance into the program 

Secondary Teacher Certification Students: Six credits in college level mathematics are required: three credits in mathematics (Can be CORE 120 or an elective from the Mathematics Department) must be completed prior to admission to candidacy. Three additional mathematics credits must be completed prior to graduation for a total of six credits in college level mathematics.  

The following criteria must also be met:

1. A grade of C or better in all education courses.  Secondary certification students must achieve a grade of C or better in their major certification area.

2. Possession of an overall cumulative grade point average (G.P.A.) of 3.0 or a Professional Education G.P.A. of 3.0, overall cumulative G.P.A. 2.8 or documentation of extraordinary circumstances (e.g., illness, change of major, etc.) and a reasonable expectation of earning a 2.8 cumulative G.P.A. and pass the Praxis II by student teaching.

3. Dispositions: Students who wish to be admitted to the Teacher Education Program must exhibit qualities of personal character, integrity, high moral conduct, and possess positive personality traits. Evidence of these qualities will be demonstrated by student responses on the application forms, through conversations with his/her advisor, and by completion of recommendation forms. 

4. Successful completion of Praxis Prep tests in EDUC 215 Development, Cognition, and Learning I.

5. Meeting the Pennsylvania Qualifying Score on all of the PPST Tests (Reading, Writing, Mathematics).

6. Completion of the Application for Teacher Education Program Candidacy

7. Submission of copies of the Assessment Forms for Flood Tutoring Experience.

8. Two (2) Recommendation Forms by education professors that you have had for class.  

Deadlines for Application to Candidacy are as follows:

Fall Semester:

November 30


Spring Semester:
April 30



If a Pennsylvania Qualifying Score on all of the PPST Tests (Reading, Writing, Mathematics) is not obtained prior to the pre-professional semester the student will be unable to continue in the program
Admission Procedures

     The Education Department reviews all documents regarding the candidate and then makes a decision to accept, defer, or reject.

Full Acceptance, Admission Granted:  Admission is granted when all criteria are adequately met.

Provisional Acceptance, Admission Deferred:  Admission is deferred when an area is not adequately met or when deficiencies are identified. Students cannot be fully admitted until deficiencies are corrected or until further positive evidence of suitability for teaching is obtained. It is assumed that there is a high likelihood for a deferred student to meet criteria. A student on deferred status will not be placed for student teaching. A student should be admitted to the program at least one year prior to student teaching. 

Admission Denied: Admission is denied when deficiencies are great enough that it does not appear that a student can make the necessary improvements the semester prior to student teaching. Please consult the Education Department Handbook for the appeals process.
Portfolio:   Your education professors will assess your progress by using the Education Department Portfolio Grading Rubric.  

Dispositions: Your education professors will also be assessing your dispositions in terms of your ability to interact in a professional manner according to the Education Department Grading Rubric.
The program requires multiple Field Experiences. Please refer to the Education Student Handbook for further information or contact Life Long Learning or the instructor of the course.
Student Teaching
All students in the teacher education program are required to participate in a professional semester. This includes approximately two weeks of course work (student teaching orientation) followed by a minimum of twelve weeks of supervised full-time student teaching with diverse students. Education majors are placed in student teaching positions at various early childhood, elementary, middle schools, and high schools in the local area. Students are required to submit an application for student teaching to the student teaching placement coordinator no later than February 1 for the following fall semester placement, and September 30 for the following spring semester placement. During the student teaching semester, students are discouraged from taking any course except EDUC 440, Inclusive Education.
Student teaching eligibility is contingent upon:

1. Formal admission into the Teacher Education Program (See above) including:

· Possession of an overall cumulative grade point average of 3.0 (or Professional Education G.P.A. of 3.0, overall cumulative G.P.A. 2.8 and pass praxis II).

· Passing all 3 PPST Praxis exams.

· Completion of appropriate methods courses determined by the Teacher Education Program Planner

2. Students seeking certification in a Foreign Language must complete the Oral Proficiency Interview through ACTFL prior to student teaching.  Students need to achieve a rating of Advanced Low or retake the interview after meeting with their advisor in the Foreign Language Department.

3. Physicians’ Statement. All student teachers are to obtain a physician’s statement confirming they are physically and mentally capable of performing all duties of a regular classroom teacher and are free from tuberculosis. 

4. Criminal Record/Teacher Certification. The Public School Code and regulations prohibit the issuance of a professional certificate to applicants who do not possess good moral character, or who abuse alcohol or narcotic drugs.  A prior criminal conviction is often the basis for questioning whether an individual has good moral character.

Education majors are to be aware that any misdemeanor or felony conviction will automatically mean that the department’s Administrative Review Panel must review their application for teacher certification.  A conviction may prevent applicants from receiving a professional certificate, or later on, employment as a teacher or administrator.   Background checks of prospective employees, prohibits employment for five years for individuals convicted of certain offenses.  

The Education Department makes every effort to develop teachers who will become role models for academic skills, high moral character and good citizenship.  Education majors must be aware of the consequences they may face for abusing alcohol, illegal drugs, or committing any illegal act.
For additional information please consult the Education Student handbook at:

http://www.kings.edu/academics/majors/Education/handbooks.htm
CLEARANCES

All students must apply for clearances within the first semester of their program. This process is usually begun during EDUC 202. Most education courses require a field experience of at least 20 hours. 
STATE REQUIREMENTS
Policies and Procedures 

Before teacher candidates may begin their field experiences, the following three documents must be given to the Director of Field Placements, Education Department, King's College. Without the proper documentation, candidates will not be permitted to enter the assigned school. Contact Mary Anne Toole for more information maryannetoole@kings.edu
Pennsylvania State Police Criminal Record Check (Act 34) 
Pennsylvania school districts require a clearance by the Pennsylvania State Police stating that the applicant does not have a criminal record. Applications for the Act 34 Clearance will be provided to students, but it is their responsibility to mail them. After receiving the results, students are to keep the original and give two copies to the college supervisor. The Act 34 Clearance is valid for one year and may also be obtained online at the following website: https://epatch.state.pa.us/Home.jsp 
FBI Check (Act 114) 
Teacher candidates will need an updated FBI check obtained for King’s College to enter the schools for field experiences and student teaching. Procedures for obtaining this FBI check can be found online at: http://www.pa.cogentid.com/ Telephonic registration is available at 1-888-439-2486 Monday through Friday, 8am to 6pm EST. 5 This clearance is valid as long as you are continuously enrolled at King’s College.  Some districts may require an updated FBI check (not older than 1 year).
Pennsylvania Child Abuse History Clearance (Act 151) 

Pennsylvania school districts require a Pennsylvania Child Abuse History Clearance stating that the applicant does not have a child abuse record. Applications for the Act 151 Clearance will be provided to students, but it is their responsibility to mail them. After receiving the results, students are to keep the original and give two copies to the college supervisor. The Act 151 Clearance is valid for one year. The Pennsylvania Child Abuse History Clearance Form (CY 113) may be obtained from the school to which you are applying for employment, the Division of Public Welfare web site www.dpw.state.pa.us/ocyf/ocyfChildAbuseHistInst.asp or from the department administrative assistant.
The Praxis Series

Individuals applying for initial certification in Pennsylvania are required to take tests administered through The Praxis Series: Professional Assessments for Beginning Teachers.  All of the required tests can be taken at King’s College.   The PPST tests may be taken on a computer 5-7 days after making an appointment with the Sylvan Learning Center in Clark Summit (You may take each Computerized PPST once per calendar month up to six times in a 12-month period. If you violate this restriction, the scores from your retest will not be reported and your test fees will not be refunded. This applies even if you canceled your scores on test taken previously).  To call and make reservations, dial 570-586-2254.


King’s College teacher candidates are to pass the following test at the conclusion of your first semester in the fast track program:
                                    PPST Reading  Test Code: 10710

      PPST Writing  Test Code: 20720

            PPST Mathematics  Test Code: 10730 

King’s College teacher candidates should take the following test(s)during the pre-professional semester or while student teaching: 



A. Education PK-4: refer to ETS website for current Praxis test requirements in PA.

B. Secondary Education Majors:  Specific subject area (History, 

Mathematics, etc.)


Biology



20235  Biology:  Content Knowledge 


Chemistry



20245  Chemistry:  Content Knowledge

Citizenship Education 

10087 Citizenship Education: Content Knowledge

(THIS IS THE TEST TO TEACH HISTORY,  GOVERNMENT, AND ECONOMICS)

English



10041  English Language, Literature and 



Composition:  Content Knowledge


French

20174  French:  Content Knowledge 
and 
30511- Fundamental Subjects: Content Knowledge


General Science



10435  General Science: Content Knowledge


Mathematics



10061  Mathematics:  Content Knowledge

Social Studies 

10081  Social Studies:  Content Knowledge
(THIS MORE DIFFICULT TEST MAY ALSO BE TAKEN TO TEACH, HISTORY, GOVERNMENT, AND ECONOMICS, SOCIOLOGY and PSYCHOLOGY.  


Spanish



10195  Spanish:  Content Knowledge



AND

30511 - Fundamental Subjects: Content Knowledge


It is the responsibility of the applicant to register for the proper tests.  Students should pay careful attention to identifying and recording the correct code number of King’s College (RA2353) on the registration form.  King’s MUST be identified as a score recipient.

Please note the Pennsylvania Department of Education will recognize scores for five years from the date of the test administration.

Registration procedures, fees, forms, as well as test dates and locations are included in The Praxis Series Registration Bulletin, which is available in the Education 

Department.

Students are encouraged to visit the Praxis Series Website at http://www.ets.org to get current information on testing requirements.  Also, students can download “Tests at a Glance” booklets at http://www.ets.org/praxis/prxtest.html . 
ACADEMIC POLICIES/ STANDARDS OF PROGRESS

Assessment System
The King’s College Education Department has an assessment system that collects and analyzes data on applicant qualifications, candidate and graduate performance, and unit operations to evaluate and improve the unit and its programs. King’s faculty and local school faculty will use performance-based assessments to assess education students during courses, field experiences, and advisement sessions. To pass though the assessment “Gates,” students will also be expected to demonstrate satisfactory development of a teaching portfolio (as determined by the student’s advisor during advisement sessions), earn a “C” or better in all education classes, and meet other requirements outlined in the Teacher Education Handbook. In order to be considered a program completer, students will be required to take the appropriate PRAXIS II Tests during their final semester at King’s. 

ACADEMIC INTEGRITY, STUDENT CONDUCT
King’s recognizes honesty and integrity as being necessary to the academic function of the College.  The following regulations are promulgated in the interest of protecting the equity and validity of college grades and degrees, and to assist students in developing standards and attitudes appropriate to intellectual life. Please refer to the College Student handbook and the Education Department Student Handbook for further information.
A. Student
1. The student is responsible for being aware of and following the Academic Integrity Policy as stated in the student handbook; this includes completing the training in academic integrity in the First Year Experience (FYE) and CORE 110: Effective Writing courses.  If a student has not participated in any academic integrity training at King’s College (for example, transfer students), it is the student’s responsibility to notify his or her advisor. 
2. In order for faculty members to accurately perform their duty of fostering and evaluating the individual academic progress of each of their students, they need to assume laboratory reports, examinations, essays, themes, term papers, and similar requirements submitted for credit as a part of a course or in fulfillment of a college requirement are the original works of the student.  Put simply, a violation of academic integrity is an action where a student tries to violate this assumption of the faculty member.  Therefore, students shall not knowingly:
3. Receive or attempt to receive assistance not authorized in the preparation of any work.  When direct quotations are used, they are to be properly cited, and when the ideas of another are incorporated into a paper or paraphrased, they are to be appropriately acknowledged by citation.

4. Sell, give, lend, or otherwise furnish, or attempt to sell, give, lend, or otherwise furnish, unauthorized assistance to another in such preparation of any work.

5. Take or attempt to take, steal or otherwise procure in an unauthorized manner any material pertaining to the conduct of a class, including tests, examinations, grade change forms, grade reports, roll books, reports, etc.

6. Sell, give, lend, or otherwise furnish to any unauthorized person any illicitly obtained material that is known to contain questions or answers to any examination scheduled to be given at some subsequent date or time offered by the College.

7. Submit the same work for more than one course unless the faculty member to whom the work is again submitted has given their prior consent.

8. Possess and/or use, without authorization of the instructor, copies of tests, answer sheets, books, notes, calculators, computers, “cheat sheets” or similar means that could interfere with the fair, accurate testing or evaluation of a student.

9. Obtain, without authorization of the instructor, answers from another student’s exam, quiz, computer or paper.

10. Provide false information to an instructor or college official for the purpose of misrepresenting an activity outside of class (reports on field experiences, internships, etc.) or improperly seeking special consideration or privilege (excused absences, postponement of an exam or due date of papers or project, etc.).
POLICY ON STUDENTS WITH DISABILITIES

The goal of Disability Services, coordinated by the Academic Skills Center, is to maximize a student’s educational potential while helping him or her develop and maintain independence. The program philosophy is one that encourages self-advocacy.

These services recognize the rights of all qualified students with disabilities to equal access to an education as guaranteed under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. The Disability Services Program at King’s College is coordinated by the Academic Skills Center, located on the lobby floor of the Mulligan Science Center.
COMMUNICATION OF INFORMATION
The purpose of Internet access at King’s College is to support the administrative mission, academic research and other scholarly activities by providing access to shared resources and the opportunity for collaborative work. Use for other purposes is not acceptable. Please review the King’s College Student handbook for an overview of acceptable and unacceptable uses of computing and networked resources.
The complete policy is available on-line at http://departments.kings.edu/hr/PolicyManual/EmployeeManual.htm
Counseling Center

College students experience important emotional, moral, and professional discovery and growth while earning their academic degrees. The goal of our counseling services is to: assist students with any difficulties in their personal development; help students discover in themselves their own strengths and values—personal, social, spiritual—and apply these to their inner-self organization, their relationships, their life goals, their work, and their studies.

All students have access to qualified and competent professionals from a local external agency, all of whom are capable of providing students with short-term equitable, sensitive and confidential support.  These counseling services are provided in a comfortable and private office environment on campus at no charge to the student.  The professional counselor is responsible for student charting and record keeping; and, a student’s written permission is required to release information to other relevant parties.  Upon consultation(s) with a student, should the professional counselor deem necessary an in-depth or long-term therapy arrangement of counseling services, the student will be referred to an appropriate professional practice.

Faculty are encouraged to refer students to the Counseling Center.  Part-time faculty are also encouraged to consult with their department chair, program director or CART Coordinator for advice on the referral of students.

Counseling Center Hours are: 

Monday:  8:30 a.m. – 7:00 p.m.

Tuesday through Friday:  8:30 a.m. - 4:30 p.m.
The Counseling Center is located in Room A620, 6th floor of the Administration Building.  Appointments are preferred and may be made by calling (570) 208-5873; or Ext. 5873
Grades
A & A-:  These grades reflect exceptional interest and mastery of subject matter; the student has displayed initiative and creativity as well as superior insight in analyzing problems and synthesizing subject matter, and also manifests exceptional ability in integrating and applying this knowledge to other disciplines.  The “A” grade carries with it 4.0 grade points per credit hour; the "A-" grade carries with it 3.75 grade points per credit hour. 

B+, B & B-:  These grades indicate evidence of intelligent fulfillment of course requirements; the student has demonstrated marked ability to communicate and apply more than merely the basic elements of a course and his or her initiative reveals unusual ability to generalize about course material and displays a marked degree of independence.  A B+ is used to indicate notable achievement of these goals.  The "B+" grade carries with it 3.5 grade points per credit hour; the "B" grade carries with it 3.0 grade points per credit hour; the "B-" grade carries with it 2.75 grade points per credit hour.

C+, C & C-:  These grades indicate a satisfactory grasp of course content; the student can apply and express basic concepts intelligibly and has shown no measurable deficiency in meeting requirements of the course work.  A C+ is used to indicate notable achievement of these goals.  The "C+" grade carries with it 2.5 grade points per credit hour; the "C" grade carries with it 2.0 grade points per credit hour; the "C-" grade carries with it 1.75 grade points per credit hour.

D:  The grade of D indicates only passable achievement in course work and indicates areas of deficiency in basic course content; the student has fulfilled the minimum requirements of the course, thus making a failing grade unwarranted.  The "D" grade carries with it 1.0 grade point per credit hour.

F:  The grade of F indicates deficiency in so many elements of a course that the student’s understanding of the course content is substantially impaired.  The course must be repeated before credit can be obtained.  The "F" grade carries 0 grade points per credit hour.

F*:  Failure in a Pass/Fail course.

REGISTRATION FOR COURSES

For More Information contact The Center for Lifelong Learning at (570) 208-5865

TRANSFER OF CREDITS

For More Information contact The Center for Lifelong Learning at (570) 208-5865

TUITION AND FEES

For More Information contact The Center for Lifelong Learning at (570) 208-5865

FINANCIAL AID

For More Information contact The Center for Lifelong Learning at (570) 208-5865

GENEAL INFORMATION

Contact The Center for Lifelong Learning at (570) 208-5865 or clll@kings.edu
FAST TRACK FAQS

 

What is the King’s College Certification Fast Track Program?
King’s College Certification Fast Track Programs allow student who have earned a bachelor degree* from a credit institution the opportunity to earn a PA teaching certification in as short a time as possible..   Courses are held at convenient time for students complete the requirements that include: evening, day or online sessions.

*See Entrance requirements below.

 

What are the entrance requirements?
 

· Earned undergraduate degree from accredited institution
(Secondary certification in the following majors: Biology, Chemistry, English, French, General Science, History, Mathematics, Political Science or Spanish)
 
· at least a 3.0 undergraduate GPA 
· Send official college transcripts to the Center for Lifelong Learning
· Basic computer skills including, use of the World Wide Web, email,  and a working knowledge of Microsoft Office 2003 and 2007.
 
Are there any additional PDE requirements?
 
· All secondary teacher certification candidates must complete six credits of college level mathematics and six credits of college level English.
 
All PK-4 teacher certification candidates must complete the following Content area courses at the undergraduate level in the following areas: 6 credits in Science, 6 credits in Math, 6 credits in English and 6 credits in Social Science.
How does one continue in the program?
 

· Maintain at least a 3.0 GPA

· Earn at least a rating of 2 or higher on all key performance based assessments 

· Pass all mandatory Praxis Exams 

· Reading, Writing, Mathematics (PPST's) Praxis exams may be taken at the Sylvan Learning Center in Clark Summit by calling 570-586-2254 to make an appointment Monday-Saturday 5-7 days before you want to take the test(s)

· Paper and pencil exams normally given at King's 2x's per semester -- for details see: http://www.ets.org/praxis
· Take EDUC 350 at King’s and demonstrate dispositions for teaching (criteria for demonstrating professionalism defined in course project grading rubrics)

 

What are the credit totals and costs?
 

Fast Track Tuition is offered at a discounted tuition rate, please contact the Center for Lifelong Learning for the cost per credit hour.
 

What certification will I earn?
 

By completing the King’s College Certification Fast Track Program, and meeting all other requirements, you will earn a PA Teacher Certification in your field of study.
 

What clearances will I need?
Students must apply for all Clearances in the first semester of the program (see Clearances section for more detail).  All Students must have the clearances before entering EDUC 215 or beginning any field experience or observation.
How do I apply?
            

 Contact:

            Center for Lifelong Learning

            King’s College

            Wilkes-Barre PA 18711

            Phone:  (570)-208-5865

The call will connect you to a program counselor who will answer questions about enrollment, financing, and program requirements. 

Once you have been accepted into the program you may register for classes.
How do I register for classes?
 

· Obtain a “Planner” to see when courses are regularly offered by 

· going online http://www.kings.edu/Academics/adultprograms/FastTrackcertificationinfo.htm
· or, contacting the Center for Lifelong Learning online http://www.kings.edu/clll or at (570)-208-5865

· Then, register for classes through the Center for Lifelong Learning:
 

Center for Lifelong Learning

            King’s College

            Wilkes-Barre PA 18711

Call (570)-208-5865
When can I start?
 

· Check the Planner schedule for dates and times of courses offered or contact the Center for Lifelong Learning. The first education course EDUC 202 is  offered during the spring, summer, and fall semesters.
How do I get more information?
Call the King's College Center for Lifelong Learning  (570)-208-5865 or http://www.kings.edu/clll 
Additional Education Department information is contained in the Education Student Handbook at:

http://www.kings.edu/academics/majors/Education/handbooks.htm

ON-LINE EDUCATION
Using the internet, you can connect with professors right here at King's with Moodle. At your own convenience, you can participate in a class from the comfort of your home, office--wherever you can access the internet! 
What is Moodle?

Here are some sample Moodle activities:

Communication Activities

News Forum – Post to this forum and an announcement will be logged in the News Forum on your course homepage. Additionally, all students are forced to be subscribed to this forum, so any post you make gets sent to the email address in their profile. Note: Emails are sent 30 minutes after you post, just in case you recognize an error after you post. To send the email sooner, be sure to check the Mail Now box under the message area. 
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Forums – This is an asynchronous communication that involves posting a message to a public area, then having others respond to the post or message at their convenience. This is ideal if your course is not meeting on a regular basis (blended or online). Forums are often used for reading responses. In Moodle, you can grade forum posts and allow students to rate each other’s posts to simulate an in-class presentation/evaluation.
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Chat – Real-time (synchronous) chat lets you talk to your students live and in person through a Java-based application. This activity does require a browser plugin, but our Browser Check will test for it for all users.

Elluminate Live! Session & Dimdim Web Meeting – 
These are both real-time audio/video communications tools that let you share your desktop, push PowerPoint or desktop visuals, and have chat. Please ask moodle@kings.edu for more information.


Evaluation Activities

Choice – Ask your students one multiple-choice question to measure general understanding. Answers are posted for the class to see by default.
Feedback – Ask various question types for more detailed analysis of results. Results show in a graphic format for you to easily see answers. Export to Excel is also available.

Questionnaire – Very similar to Feedback, this tool shows questions in a stylish template. 

	Choice
	Feedback
	Questionnaire
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Catalog Activities

Database – Let students add entries to a database with fields that you select and add to a form. Though the database requires lots of work at the start, the collaboration can be very exciting for students. Also available is rating of and commenting on entries, for situations where you may want to share resources and have students evaluate how useful the resources are. 
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Glossary – Add a catalog of terms for student reference. Also permit students to add terms on their own to help the class collaboratively understand terms in a language they speak.
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Wiki – Let students complete a series of open articles that can interlink and contain a variety of recourses for students to discover new information from. Changes can be tracked, just in case information is incorrect or gets accidentally deleted in updating.
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Advanced Activities

Podcast – Though not a traditional podcast, this tool creates a sort of audio file database and displays files in reverse-chronological order, allowing students to see the latest file you posted at the top. The difference between Podcast and Display a Directory (in Resources) is that the Podcast has fields where you can enter extra information, like who composed the file, where it’s from, and more.
Workshop – This complex activity allows for peer review of assignments, where students can comment on another’s work and leave a grade that can factor into the final grade for the project. Though difficult to set up, at first, it can encourage collaboration and interactivity. Hey – this is one of the things I wanted to do, but didn’t realize this is what we had to do!!

Noteworthy Blocks
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QuickMail 2.5 – This block lets you email your students’ personal email through Moodle. It’s similar to the New Forum, but it allows you to select individual students to email, not necessarily all students.
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eMail List – Unlike WebCT, Moodle does NOT have an internal mail utility built in. If you prefer to have a mailbox in Moodle, to prevent your personal email from getting filled up, this block can add a mailbox to your course so students can contact you. 

HTML– Add an HTML block that will let you put in whatever you want. This is great if you have links to publisher websites or other relevant websites. Simply add this block, put the HTML links in, and it will display on your homepage, wherever you place the block.
Blog– Blogging in Moodle can go site-wide, so be careful what you say! The blog is an easy way to post things you’re thinking about your course, material, or external events relating to your course. You can keep a personal blog or share with the entire Moodle site.
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You can also post notes to certain individuals, if you have targeted notes or messages.
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Technology

Get the Latest Browser Plug-ins
Professors can make a lot of materials available to you through an online course. They could post a PowerPoint presentation and narrate over it, then you could watch it whenever you want. Of course, you'll need some extra kick in your browser to make some of these possible. Here is a list of things you may need and where to get them from. 

Have the latest version of your internet browser, like 
Internet Explorer
 or 
Firefox
. 


Adobe/Macromedia Shockwave Plugin
 - Found on most machines due to rich internet content, the Shockwave plugin will allow you to view Flash files. This can make for more exciting methods of learning. 


Adobe Acrobat Reader
 - Another common program, Acrobat Reader lets you view PDF files. These are usually used when a professor would like to keep you from editing the content in a text file. They're commonly used as online tax forms, among other things. 


Java Runtime Environment

 HYPERLINK "http://departments.kings.edu/dstlrng/signin05.htm" \t "_blank" 
 - If your professor posts a narrated PowerPoint presentation, you may need this to view them. It may be a long download on some machines, but it is also a very valuable tool. Chat rooms wouldn't work at all without this download. 


Microsoft Office 2007 Compatibility Pack
 - Have Office 2003, but your professor or classmates are posting Office 2007 files (.docx, .xlsx, .pptx)? Download this package and your 2003 software will open the 2007 documents. 


Office File Converters and Viewers
 Don't have Microsoft Office? Don't worry you can still view all the necessary files using the Office readers available here. Install the one you want (usually Word 2007 or PowerPoint 2007) and you'll be able to download and view files in no time. Note: This does not allow you to edit files.

Also, a high-speed internet connection and a fairly new computer produce ideal circumstances for online learning. Slow speed can often hinder one's desire to access materials. 
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